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Festival/event organizers wanting to hold an evetite Riverfest Amphitheatre, River Market Pavikoor
Riverfront Park must contact the Little Rock Paaksl Recreation, River Market Special Event Cootdina
Event organizer must be able to provide basic médron regarding the festival/event. Events of entian
500 in attendance might be required to submit eoMAyent Permit Application with a submission fé&50.

No Event is put on the River Market Calendar with@eomplete Event Permit/Contract and depositivede
or negotiated. It is the policy of the River Markhat no event in the Riverfest Amphitheatre eRiMarket
Pavilions or Riverfront Park can advertise or sekets until the River Market Special Event Cooator has
received a signed Event Permit/Contract and a diefjooshe space has been paid. All advertisingedon
behalf of the event with the River Market, Rivetf@snphitheatre or Riverfront Park name must be appd
by the Special Events Coordinator.

Park closes at midnight

Event must end at 11:30pm

Any amplified sound must end at 11:30pm

Alcohol sales must cease at 11:00pm

8hrs is the maximum duration of an event

All events must have a basic first aid kit on sit@ll times-this includes set up and tear down

All events must follow the Rules and Regulationsfptth in the Special Event Manual. It is the
responsibility of the event producer to read thecsd Events Manual and ask any questions necessary
during the planning process. Failure to read aleustand the Special Events Manual does not
indemnify event planner against failure to compmynsequences.

An event can be canceled with no refund givenddufe to comply with the Special Event Manual or
the Event Permit Contract.

For applications and information regarding eventha River Market and Riverfront Park contact:

River Market Special Events Coordinator
400 President Clinton Avenue

Little Rock, AR 72201

501.375.2552 phone

501.375.5559 fax



These instructions are intended to help you corapletr event permit application and all associfbeahs.
Please take the time to read these instructions fricompleting your application. If you have ajuestions,
please do not hesitate to contact us. All inforamamust be legible and printed. Please do noaysencil in
completing this application. It is very importahat our agency, as well as others, is able to ttead
information submitted. We want to make sure tloatryevent is successful and without problems.

Return applications to:

River Market
400 President Clinton Avenue
Little Rock, AR 72201

Application must be submitted with the appropridéposit amount. You may pay by cash or check.ckChe
must be payable to the Little Rock River Markethw City of Little Rock. Deposits are refundabidass the
cancellation occurs less than 60 days prior tcetrent.

Hold Harmless Clause

No application will be processed or permit issugdain event without the hold harmless clause bgigged by
the agent duly authorized by the event applicant.

Event Permit Application

All events require the event permit applicatiomidio be completed. You may be required to compuitter
forms depending on the size and/or features of ggant.

Below are the descriptions of each section on veategpermit application. Please refer to thesemj@sons
while completing your application. For furtheraniation review the section of this handbook thmtdlies to
that service or information.

If at any time the application form doesn’t prova#equate space, provide the additional informatioa
separate sheet and write “see attached” on thécapiph form. When additional sheets are attach&te the
event name, event duration and title at the topagh additional sheet. For example:

Street Ball Show Down 4/10/00-4/12/00

Event Name:Enter the name of the event. This name shoultidene that you are using to advertise your
event.

Event Producer: Enter the name of the organization, corporati@gmborhood group, etc. that is producing
the event. If the organization, corporation orugr@ontracts with a firm or agency to produce theng the
event producer is the firm/agency contracted.

Representing: If the applicant is a contracted firm/agencygeeihe name of the organization, corporation,
neighborhood group, etc. that contracted you talypee the event.

Primary Contact: Enter the name of the primary person who is todrgacted regarding the application or
event.

Secondary Contact:Enter name of additional person who can be coatiagarding application or event.
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Address, City, State, and Zip:Enter the mailing address information in thesakseof the event producer.

Phone: Enter primary and secondary contacts telephongets. It is important that the city has the &piid
contact the “contact” person(s) at all times dutimg event to ensure it runs smoothly and succigsfu

Event Information
Event Type: Check the boxes that apply to your event

Event Description: Give a brief description of the event. Please dles@ny unique characteristics of your
event.

Event Duration: (Starting Date, Ending Date): Enter the datestti@mevent will be open and closed for
attendance.

Hours of operation: Enter the hours the event site will open for atterce.

Site Preparation: Enter the starting date and time that you wilitdia prepare the event site. If no preparation
is necessary, enter the Starting Date and Timkeoévent.

Dismantling & Cleanup: This is the date and time it will take to dismardhd cleanup the event site. Enter
the date and time when the dismantling and cleawvillpe completed and the streets/or sidewalks eden
again.

Total Attendance: Enter the total number of attendees that you eéxpegour entire event, beginning to end.
Peak Attendance:Enter the highest number of attendees you expeatygone time during the event.

Event Features:Review list of possible features, check all thatlg to your event.

Site Map Requirement: Regardless of event location, a site map mustibmited showing the location of the
event and the event features. Please reviewtidensip requirements section of the applicatiorafoitems

that are required on the site map.

Street Closure: Enter the date and time of any requested strestids and the date and time the street will be

reopened to traffic.

Security: It is the responsibility of an event producer toypde adequate security for an event. If secusity
being provided complete the security section ofetent permit application.

Emergency Medical ServiceEmergency Medical Service must be provided ad\adhts requiring a “major
event permit.”

Alcoholic Beveragesif you are selling alcoholic beverages, thendilt this section.
Electrical Service: If electrical service is being provided, then cdetg this section.
Restroom Facilities: If restroom facilities (portalets) are being pied, then complete this section.

Clean Up Plans and ProceduresAny event producer holding an event on City proper responsible for
clean up and removal of debris. If your event vatjuire clean up, then complete this section.



Any individual or organization planning to host or produce a festival or event which will be held on litle
Rock Parks and Recreation property must complete tis application and return it with the appropriate
fee to Little Rock Parks and Recreation for approva
Any misrepresentation in this application or deviaton from the final approved specifications and
activities described herein may result in the immeigdte revocation of the approved permit. No applicabn

will be processed without the Hold Harmless Clauskeing signed.

Date(s) Requested:

Event Name:
Event Producer:

Primary Contact:
Address:
City:

Phone:

On Site Contact:

Phone:

Describe where event will be held:

Primary contact is the person who is to be conthigarding the application or event

State: Zip:
Day: Email:
Cell: FAX:
Day: Email:
Cell: FAX:

Event Type: Check all that apply

Not for Profit Wedding Ceremony Walk/Run Foog&ac
For Profit Wedding Reception Press conference
Public Dinner Parade

Private Auction Rally Demonstration
Concert Block Party Festival

Trade Show/Exposition Meeting Competition

Other:

Event Description:




Event Duration: Hours of

Operation Start End
Starting Date: R Day 1 M M
Ending Date A Day 2 .M M
Day 3 M M
Site Preparation:
Starting Date: N Time: .M
Dismantling/Cleanup:
Ending Date: A Time: .M
Total Attendance: Peak Attendance: Time: M

Does your event require the following (check adittapply):

Fireworks Display Alcoholic Beverages Served e8tiClosings

Carnival Rides Tents Temporary Restrooms
Emergency Medical Service Temporary Electricavige Security

Alcoholic Beverages Sold Vendors retail Vendord

If you have checked any of the above please cotisilEpecial Events Manual or call the Special Even
Coordinator to find out which permits or speciajugements need to be met.

Site Map Requirement:

Major events require a site map. Indicate exatgrhent of the following if applicable. Acquire pnlaom
Special Events Coordinator.

Gate(s)/Official Entrance(s) Vendor Booths Sdyguent(s)

Restroom Facilities/Portable Toilets Money Rooms Emergency Medical tent(s)
Performance areas/lighting Fencing Sign/Bamt@cement
Dumpsters & Trash Containers All areas where nEvadquarters
Tent(s) alcohol/food is served Communicaftienter
Event Production tent(s)/trailer(s) Street Baties, Dressing Areas

Street Closure: Reopen:

Date: /[ Time: __ : M Date: _ / [/ Time: __ : M

List Streets to be closed or provide permit:




Security:

It is the responsibility of an event producer toypde adequate security for an event, and to ertkatean
adequate number of security personnel are presenahage the expected size of the event’s crovedury
must include proper crowd control. Security persdmust meet the requirements stipulated in thexi@p
Events Manual.

Number of off-duty police or private security pamngel being provided:

Organization providing off-duty or private security

Contact: honeP

Type of Security Number of Personnel Not Needed

Gate Security

Alcohol Sales Security

Security for Artists

Event Area Security

Money Handling Security

Stage Security

Parking Lot Security

Overnight Security/outside event hours

Emergency Medical Assistance:

Emergency Medical Assistance must be provided &vahts requiring a “Major Event” permit. Constiie
Special Events Manual or Special Events Coordinfatospecific requirements.

Provider:

Contact: Phone:

Vendors:
List types of vendor booths (food, clothing, craék.):

Alcoholic Beverages:

Alcoholic Beverage
Vendor(s)

ABC License Number:




Electrical Service:

How will electrical service be supplied : Publidlities Generator
Name of supplier: Phone:
On-site Electrician: Pli{dneng event):

Restroom Facilities:

Number of permanent facilities:

Number of portable facilities:

Company Supplying Portables:

Contact: Phone:

Clean Up Plans and Procedures:
Any event producer holding an event on City prop&tresponsible for clean up and removal of debris

Name of clean-up coordinator:

Number of people on clean-up crew:

Number of Dumpsters: Size:

Company providing Dumpsters:

Contact: Phone:

Briefly describe clean-up plan:




Hold Harmless Clause:

City shall not be liable to user's employees, aggentitees, licensee, visitors, or to any otheaspe, for injury
to person or damage to property on or about treetbaremises caused by the negligence or miscontluct
user, its agents, servant or employees, or of #mgr person entering upon the leased premises exgeess or
implied invitation by user, or caused by the buiglimprovements located on the leased premisestbrgo
out of repair, or caused by leakage of gas, oitewwamoke, or steam or by electricity emanatiogfthe
leased premises. City agrees to indemnify and haithless the City from any loss, attorney’s faes]
expenses or claims arising out of any such damagguoy.

The applicant ensures compliance with the following

The observance of applicable laws and ordinances;

Any stipulations or restrictions of the permit;

The applicant assumes any and all liabilities thay arise by the street closing and the relatasipct
Any stipulations or restrictions in the Special Bvdanual.

Permit applied for and all terms and stipulatioreag to by:

Date / /

Signature

Printed Name
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If alcoholic beverages will be sold or consumedraevent the following regulations must be followed

1.

Temporary permit must be obtained from the AgeanAlcoholic Beverage Control Commission if any
alcohol is sold in a City of Little Rock Park oicfity. All rules and regulations imposed by thekAnsas
Alcoholic Beverage Control Commission must be fokal.

Adequate security must be on site for the ev&eicurity rules and regulations are found in #wusgty
section of the Special Events Manual.

According to Arkansas Criminal Code Sections&33 and 3-3-202 it is illegal to serve alcoholic
beverages to any person who has not attained thefagienty-one (21) years. Responsibility for
establishing proof of age rests with the event peed. Event producers selling alcohol must utilze
check stations and wristbands. Wristbands witi§yga person to be twenty-one years and oldettleLi
Rock Parks and Recreation and/or their agentsudh®i@zed to shut down any event violating thesgest
laws and park policies.

According to Arkansas Criminal Code Section 36®-it is illegal to sell or give alcoholic beveesgto an
intoxicated person or a person known to be a habatunkard. Little Rock Parks and Recreation and/
their agents are authorized to shut down any evietsting this state law.

Little Rock Parks and Recreation imposes a mairof two alcoholic beverages sold/served at ane to
any one person. In addition, both containers rhasipened upon sale/service.

Alcohol sales/service must cease thirty minbefsre the end of the event. If at any time LiRleck Parks
and Recreation and/or their agents deem it is sacg$o stop the sale/service of alcohol earllentevent
producer will be notified and service/sale shafs=

Alcohol permits must properly be displayed atreselling location.

Any person serving alcohol must not be undeirtfieence of alcohol or any other intoxicant. tlatRock
Parks and Recreation and/or their agents are apd¢igioto shut down any event violating this policy.

11



% #

If alcoholic beverages will be sold at an evenpperary permit applications may be obtained by actimg the
Arkansas Alcoholic Beverage Control Division. Tees depend on type of alcoholic beverage to lak dal
determining whether or not your organization mayrerested in selling alcoholic beverages, thiofahg
regulations must be followed:

The completed application, along with required doents, must be submitted at least three weeks foribie
starting date of the event. Any application reediless than three weeks prior to the event must be
accompanied by written approval of the event byldaeenforcement agency of jurisdiction (Chief aliPe, if
in city limits or Sheriff, if outside city limits).

APPLICATIONS WILL NOT BE ACCEPTED IF RECEIVED LESS THAN FOUR WORKING DAYS
PRIOR TO AN EVENT.

1. The applicant must be a citizen of the Unitesit&¥, or a permanent resident alien, and a residient
Arkansas. Applicant must also be a resident ottheaty in which application has been made, or live
within 35 miles of the premises to be permitted.

2. If the applicant organization is not the ownkthe premises to be permitted, then a letter of
authorization for use of the premises must be stibchirom the property owner. The letter should
describe the premises, authorize its use for tleeafalcoholic beverages, and state the dates(k) a
times(s) for such use.

3. Applicant organization, benefiting non-profitararitable organization, must be an Arkansas ehedt
or national organization with affiliation in Arkaas. If the charitable or non-profit organizatismot
the applicant, then at least 25% of the gross gaséom the sale of alcoholic beverages must temef
charitable or non-profit organization.

4. Any building, adjacent structure or area alrepelymitted for the sale of any type of alcoholivémge
is not a qualified location for a temporary permitdditionally, any non-profit organziation presignt
holding a private club permit, or any retail peteut business, is not a qualified organization for
purposes of obtaining or benefiting from a temppedcoholic beverage permit.

5. The event must be held at a location wheredleand type of alcoholic beverage bought to be isol
authorized by law.

For further information contact:
Arkansas Alcoholic Beverage Control Division
1515 West 7, Suite 503

Little Rock, AR 72201
501.682.1105
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Any organization that wants to hold a mass gatlgemst follow rules and regulations of the ArkanState
Department of Health. The following informatiorgeeding mass gatherings can be found in the “Rarels
Regulations Pertaining to Mass Gatherings” produmethe Arkansas State Department of Health.

A mass gathering is an actual or reasonably amtieghbassembly of more than 1,000 persons who evilain at
the location of the gathering for a period of 12its00r more. A sponsor is any person, group cqres,
association, partnership, firm, corporation or olkgal entity that organizes, promotes, managémluls a
mass gathering.

Before any person, firm corporation or governmeatg@ncy proposes or advertises to create or holdss
gathering, the sponsors shall receive the appaiale State Department of Health.

A Preliminary Notice of Intent shall be submittedesast 90 days before the event. A detailed pfasanitation
and medical care shall be submitted at least 45 dafore the event.

% !

Little Rock Parks and Recreation requires all terapofood vendors to follow the “Rules and Reguas
Pertaining to Food Service Establishments” sehfbgtthe Arkansas State Department of Health. This
condition applies to all vendors, profit and nowofgralike. A temporary food vendor includes mehiinits,
push carts, stands, etc. The temporary food vemdist contact the Arkansas Department of Healtibtain a
permit.

For more information contact:

Arkansas Department of Health

Pulaski County Central Health Unit
Environmental Health Protection

Ron Karimi, Environmental Health Specialist
3915 W. § Street

Little Rock, AR 72204-2028

501.280.3378
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Any organization wishing to hang banners or pagtisin the city streets must follow the guidelipesvided
by the Department of Public Works, 501-379-1817.

Any organization wishing to hang a banner or p@gissin a city park must obtain permission from ltitde
Rock Parks and Recreation Department, 501-371.4770.

Any organization wishing to hang a banner on thédagpe curve in the River Market district must do¥
guidelines provided by the Special Events Cooradinat the River Market, 501-375.2552.

According to section 5-67-103 of the criminal calde following applies:

Attaching signs to utility poles or living plants

(@) It shall be unlawful for any person, firm, coration, or association to nail staple, or otheewis
attach or cause to be nailed, stapled, or otheraitaehed, any sign, poster, or billboard to any
public utility pole or to any living tree, shrubx, other plant located upon the rights-of-way of
any public road, highway, or street in this statiawever, this prohibition shall not apply to
warning, safety, or identification signs attachegutiblic utility poles by utility companies or
cooperatives.

(b) Any person, firm, corporation, or associatieolating the provisions of this section shall be
guilty of a misdemeanor and upon conviction shalfibed not less than fifty dollars nor more
than five hundred dollars and each day that anly sigtation shall continue shall constitute a
separate offense.

14
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If an event is going to have on-site food prepargtwe ask that you adhere to the following ruled a

regulations:
Grills are not to be placed underneath the pavilieelf. The smoke causes damage and stains the
wood. We ask that if you have a grill that it laged in the River Plaza area. If the grill isqeld in the
River Plaza area between the two pavilions, pldaseot place the grill beneath the Plaza trees, the
smoke and the heat damage the trees.
If you are cooking with a charcoal grill, you mesther take the used charcoal with you or ask the
Special Events Coordinator to designate a spalifosal. No charcoal is to be placed in the trashk
or dumped on the grass area surrounding the pasilio
Anytime there is food preparation in the paviliopgy must place either visqueen, cardboard, or some
other protective material on the ground in ordepriatect the pavilion floor and assist with youzanh
up.
If the event is going to have a catering compamnyiaog in with a trailer, you must have that company
contact the Special Events Coordinator prior toghent to arrange a place to put the trailer. foube
growth of the River Market area, it is no longeceqmtable to place the trailers in some of the looat
that have been used in the past. If the catetriler is excessive in size, and cannot be accaodateol
within the space that is permitted for the evemytmust be prepared to transport the food from the
trailer in the parking lot to the pavilion. If théave to be located in either the River Plazderdather
pavilion, rent will be charged for the space.

Any caterers using a large amount of grease, nrugj bomething to store and dispose of their ovaage.

If an event is going to have on-site food prepargte ask that you adhere to the following ruled a
regulations:

Please do not place grills directly beneath the Rask trees, the smoke and the heat damage tise tree
If you are cooking with a charcoal grill, you mesther take the used charcoal with you or ask the
Special Events Coordinator to designate a spalifposal. No charcoal is to be placed in the tash
or dumped on the grass.

Anytime there is food preparation in the park, wk that you place either visqueen, cardboard, wreso
other protective material on the ground in ordepriatect the natural setting of the park and asaist
your clean up.

If the event is going to have a Catfish companygror other catering company coming in with a traile
you must have that company contact the Special t&v@oordinator prior to the event to arrange aglac
to put the trailer. Due to the growth of the Rilarket area, it is no longer acceptable to plaee t
trailers in some of the locations that have beed us the past.

Catfish caterers, or any caterers using a large ammt of grease, must bring something to store

and dispose of their own grease.

If the caterer’s trailer is excessive in size, aadnot be accommodated within the space that is
permitted for the event, they must be preparedatasport the food from the trailer in the parkingtb
the event location in the park. Trailers are loweed to drive or park on the grass in the Park.

There are trashcans provided through out the Rarkdur convenience, but we do ask that if youmgve
generates more trash than the provided recepteatelold that you please take the additional tvégh
you out of the park.

If your event is going to be serving or sellingaddol, Arkansas State Law requires that the evemtesp
be contained in some manner — i.e. barricadesingnmope, etc. provided by the event producerd An
that at least one licensed law enforcement agehere in an official capacity. Contact the Spkecia
Events Coordinator for information on number regdidue to nature and size of event

No glass is allowed in Riverfront Park.
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Riverfront Park Cooking Regulations

If an event is going to have on-site food prepamgtwe ask that you adhere to the following ruled a
regulations:

Please do not place grills directly beneath the Rask trees, the smoke and the heat damage tise tree
If you are cooking with a charcoal grill, you mesther take the used charcoal with you or ask the
Special Events Coordinator to designate a spalifosal. No charcoal is to be placed in the trashk
or dumped on the grass.

Anytime there is food preparation in the park, sk @nat you place either visqueen, cardboard, meso
other protective material on the ground in ordepriatect the natural setting of the park and asagist
your clean up.

If the event is going to have a Catfish companyaror other catering company coming in with a traile
you must have that company contact the Special t&§vW@oordinator prior to the event to arrange aglac
to put the trailer. Due to the growth of the Rildairket area, it is no longer acceptable to plaee t
trailers in some of the locations that have beed us the past.

Catfish caterers, or any caterers using a large amumt of grease, must bring something to store

and dispose of their own grease.

If the caterer’s trailer is excessive in size, aadnot be accommodated within the space that is
permitted for the event, they must be preparedatasport the food from the trailer in the parkingtb
the event location in the park. Trailers are loweed to drive or park on the grass in the Park.

There are trashcans provided through out the Rakdur convenience, but we do ask that if youmeve
generates more trash than the provided recepteatebold that you please take the additional tveth
you out of the park.

If your event is going to be serving or sellingaddol, Arkansas State Law requires that the evemtesp
be contained in some manner — i.e. barricadesignmpe, etc. provided by the event producerd An
that at least one licensed law enforcement ageherg in an official capacity. Contact the Splecia
Events Coordinator for information on number regdidue to nature and size of event

No glass is allowed in Riverfront Park.
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Power for Riverfront Park is outlined below. Thigy@f Little Rock will not supply additional powerThe
applicant at his/her cost will supply any electricaeds that require an electrician on site. Alegteician
performing work on City property must be propertehsed and carry appropriate insurance and bbmd.
addition, electrical permits may be required ptomevent.

Power in River Market Pavilions:

1) Each Column is supplied with a wall plug rate@@amp, 120V, GFCI

2) Special Event Panel boxes are available foatserate of $50.00 per box (the River Market has
two) in the East end of the East Pavilion, the Vest of the West Pavilion and between the
pavilions. Each box is rated at 100amp, singlesphaeach box contains multiple 20 amp
receptacles GFCI rated.

3) Each pavilion is supplied with a wall plug raegdb0amp, 220V, no neutral. Call for locations.

General Electricity Guidelines:

1) The City of Little Rock will not rewire vendorgrailers or equipment and vendors are NOT to
rewire any of the City’s electrical outlets. Vemslonust be equipped to operate on ground fault
systems.

2) In case of rain, all plugs and outlets shoulddeered with plastic to keep moisture from
tripping ground fault breaker.

3) Vendors must supply cords to reach outlets. ifliim cord size should be #14, 3wire, and
copper.

4) No cords should be installed on poles or acsastaces unless approved by City of Little Rock.

5) Any damage done by vendors to electrical systeithde the responsibility of the applicant.

The applicant will be charged for any repairs/ aepiments and labor.

For further information concerning any of the abowatact:

Special Events Coordinator
River Market

400 President Clinton Ave.
Little Rock, AR 72201
501.375.2552
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To ensure that patrons at a festival/event arefsati@ harm, the City of Little Rock Fire Departmdras
determined the number of support services thatespaired at a festival/event. The following is gagted and
further requirements may be necessary dependinigeosize and type of the event. All events museleafirst
aid kit on site.

Number of Attendees Emergency Medical AssistancegQuired

1000-4999 (1) Single EMT/Paramedic

5000-7999 (1) Advanced Life Support System

8000-9999 (1) Advanced Life Support System; adddlstaff as determined by the

City Representative

For further information concerning any of the abcwatact:

Lt. Lindsay Williams, State Fire Marshal Chieti&tt Thomas

Arkansas State Police Headquarters Little Rauic® Department

1 State Police Plaza Drive 700 West Markharaestr

Little Rock, AR 72209 Telephone 501.618.8624 LiRleck, AR 72201
Telephone 501.371.4621

Chief Don Kinney MEMS

Little Rock Fire Department 301-1400

624 South Chester Street 301-1442

Little Rock, AR 72201 Telephone 501.918.3710
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Submissions to Special Events Coordinator

Original agreement letter from agency performiregpal up
Date of event, number of people on the crew, titean up begins
Original agreement letter from agency providing gster
Drop date, pick up date, size, quantity
Original agreement letter from agency providing poetalets
Drop date, pick up date, quantity
Original agreement letter from agency providing:-eleal service
Copy of electrician’s license, hours and dateeofise
Original agreement letter from agency(s) providsegurity
Security plan
Original agreement letter from agency proving maldservice
Hours and date of service
Original Health Department acknowledgement of mgdtfon of event
Copy of street closing permits
Copy of ABC permit
Original impact notification acknowledgement froneibhborhood Association
List of vendors/Concessionaires/Food and Non-Foexdddrs

A complete schedule:

Set Up

Will call

Event start
Gates Open
Band start times
Event ends

Event site plan

This checklist must be turned in to the SpecialfEs€oordinator 7 days before event start datduréao turn
in this checklist will result in the event beinghcaled with no refund.
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According toThe Little Rock City Cod@ 988, Section 22-40), “No person shall dischamyefaearms or
fireworks in the city parks.”

In order to produce a fireworks (pyrotechnic) digpin other areas of the city, a special permitnftbe State
Fire Marshal’s office must be obtained as requbg&tate and local law. Procedures for obtainimg permit
and facts pertaining to it are as follows:

1. An application may be obtained by contacting @@nder Lindsay Williams at
(501) 618.8624.

2. Faxed information or applications cannot be ptzuk

3. A permit takes a minimum of three weeks for appf from the date the application is receivechia $tate
Fire Marshal’s office.

4. The applicant must furnish:
a. A material safety data sheet
b. Both a federal and State Fireworks license
c. Insurance certificate
d. Pyro plat-plan

5. A pyrotechnic demonstration on the day of thewsks usually required

6. The presence of extra firemen at the displagtion is usually required at the show

For further information concerning any of the abowatact:

Lt. Lindsay Williams, State fire Marshal Chiefuatt Thomas
Arkansas State Police Headquarters Little Raulic® Department
1 State Police Plaza Drive 700 West Markharaestr
Little Rock, AR 72209 Telephone 501.618.8624 LiRleck, AR 72201

Telephone 501.371.4621

22



+ n

Gambling is illegal in the state of Arkansas. Bpecifics on this issue consult Chapter 66 ofAHeansas
Criminal Law Manual Little Rock Parks and Recreation will not toterany violations of these laws.
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Neighborhood Association

Event producers with an expected attendance of 500equiring street closures must provide a writte
description of the event to the neighborhood assioci of the event venue site. Event is requiceldave the
neighborhood association representative provigdterlsaying that an event description has beerged.

Date:

Event Start: Event End: Attanda

Event Venue:

Event Desription:

Street Closings:

Security Plan:

Events with expected attendance of 4000+ or sttesings must attend a neighborhood associationingee
within 60 days of event date and be available swemn questions while in attendance. Letter is edgpiired.

River Market District Neighborhood Association

Tim Heiple
tim@hwarch.com
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Patrons of a River Market District event have salveptions for parking. A down town parking mapm dze
provided which details free and paid parking opgiofhe River Market Parking deck is an optionléoge
events.

For more information on parking in the deck:
Little Rock Convention and Visitor’'s Bureau
Phillip Page

501-907-9575
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Restrooms/Portalets
Events held in the pavilions with more than 50@titendance will be required to rent portalets. KHenof portalets varies per event.
Permanent facilities provided: 3 stall for wom2rstalls and one urinal in the men’s room.

Events held in Riverfest Amphitheatre with morentd®00 in attendance will be required to rent gdetsato be placed within the

fence line. Number of portalets varies per evétgrmanent facilities provided: 12 stalls for wem stalls and 4 urinal troughs in
the men’s room.

Events held in Riverfest Amphitheatre will alsorlkgquired to rent at least two portalets to be mlamgtside the fence line to handle

the needs of the crowd after the event is overpanticipants are asked to leave the fenced in afetual number and placement of
portalets will vary per event.

Events held in Riverfront Park will be requiredrémt portalets. Number of portalets varies per evaiere are no restroom facilities
in Riverfront Park.

Below are guidelines provided by the Portable S&inih Association International that the City oftla Rock will use to determine
the needs of the event. In addition, the ADA regmib% of restroom facilities to be accessible.

Guidelines for events with no pumping service a@tb6 mix of men and women

Avg lhr 2hrs 3hrs 4hrs 5hrs 6hrs 7hrs 8hris
Crowd

Size

500 2 4 4 5 6 7 9 9
1000 4 6 8 8 9 9 11 12
2000 5 6 9 12 14 16 18 20
3000 6 9 12 16 20 24 26 30
4000 8 13 16 22 25 30 35 40
5000 12 15 20 25 31 38 44 50
6000 12 15 23 30 38 45 53 60
7000 12 18 26 35 44 53 61 70
8000 12 20 30 40 50 60 70 80
10000 15 25 38 50 63 75 88 100

Guidelines when alcohol is served

Avg 1lhr 2hrs 3hrs 4hrs 5hrs 6hrs 7hrs 8hris
crowd

size

500 3 5 5 7 8 9 12 12
1000 5 8 10 10 12 12 14 16
2000 7 8 12 16 18 21 23 26
3000 8 12 16 21 26 31 34 39
4000 10 17 21 27 33 39 46 52
5000 16 24 26 33 40 49 57 65
6000 16 19 30 39 49 58 69 78
7000 16 23 34 46 57 69 79 91
8000 16 26 39 52 65 78 91 104
10000 17 33 49 65 82 97 114 130

For example: Peak attendance 5000 for2 hours amahéng alcohol would require24 restroom facilities.
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Events less than 500: event space must be cleawegt, washed and restored to its original seinge the
event is over. The River Market will provide trdséigs and dumpster. If clean up is not acceptablee
$2,000 will be added to your event charges.

If groups of 500 or more are attending an evemtRlver Market requires a dumpster to be suppliethb
renting party for the duration of the event. Dutepsizes vary per event. Renting party is resipésor all
charges. Event space must be cleaned, swept, dvasdeestored to its original set up once the eeover.
The River Market will provide trash bags and durepstf clean up is not acceptable a fine $2,000vei
added to your event charges.

All events held irRiverfest Amphitheatre are required to have at least a minimum 20 cuid gapacity
dumpster on site for trash removal. Actual sizé mommber of dumpsters vary per event. Event Praxdsc
responsible for all clean up during and after theng; this includes but is not limited to the evsit¢, pre-event
site (such as ticket line, will call and set upaa)eand any park area affected by the event (pagiliplazas and
right of ways). Event producer will also be regdito maintain the cleanliness of any street thaldsed due
to the event. This includes but is not limitecetoptying trashcans and picking up all litter antdrde
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It is the responsibility of the applicant/event gucer to provide adequate security for the evéhie type and
location of the event, presence of alcoholic beyesaand other factors will determine the amoursieciurity
needed at any event. The City may require an equutfievent producer to provide private securityhite
off-duty police officers that provide security, ffre. control, and crowd control. Any armed secytiired by
the applicant/event producer must be licensedarstate of Arkansas.

The City of Little Rock Police Department and thigy©f Little Rock Fire Department will serve in an
advisory capacity to determine the extent of poticetection and private security protection.

Riverfront Park/River Market Pavilions:

Any events serving alcohol in Riverfront Park og fravilions must have at least one Little Rock ¢&oDfficer
on site. The Special Events Coordinator will schedule the LRD and the event personnel will pay the
day(s) of the event.

Riverfest Amphitheatre:

All events held in Riverfest Amphitheatre must abtsecurity through the Special Operations Divisidthe
Little Rock Police Department. All events will et provide enough security as determined by thecial
Operations Division Commander to ensure the safetiye public before, during and after the everhis will
include but is not limited to crowd and traffic ¢osl two hours before and after the event. Crowd taffic
control is required for the event site and surrong@rea. Event producer is responsible for afhpant of
off-duty officers in advance of the event date.

Special Operations Division Commander

Captain Hayward Finks
501-379-1533
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If an event requires streets or right of ways talosed, proper barricades and signage are requirlettement
of barricades in City streets and rights of waysnie coordinated with and approved by the LittbeliRPublic
Works Department. The Event Producer must obteir bwn method of containment, i.e. Barricadesysn
fencing. Etc.

According to Divisions 2: Parades and Public Adslgniwww.municode.comanyone desiring a special
events/parade permit must file an application Withblic Works Traffic Engineering at least 7 day®pto the
proposed event date. Permit application must aanta

Applicant information

Organization information

Date of event/parade

Area of event or route to be traveled
Approximate number of participants
Time of set up/take down

For more information contact:

City of Little Rock

Public Work Department
Traffic Engineering

621 South Broadway
Little Rock, AR 72201
501.340.4856
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Address and Telephone List

Arkansas Alcoholic Beverage Control Division
1515 West 7, Suite 503

Little Rock, AR 72201

501.682.1105

Arkansas Department of Health
Pulaski County Central Health Unit
Environmental Health Protection
3915 W. §' Street

Little Rock, AR 72204
501.280.3378

Arkansas State Police Headquarters
State Fire Marshal

1 State Police Plaza Drive

Little Rock, AR 72209
501.618.8624

City of Little Rock

Public Works Department
Traffic Engineering

621 South Broadway
Little Rock, AR 72201
501.340.4856

Little Rock Fire Department
624 South Chester Street
Little Rock, AR 72201
501.918.3710

Little Rock Parks and Recreation
500 W. Markham, Suite 108
Little Rock, AR 72201
501.371.4770

Little Rock River Market
400 President Clinton Ave.
Little Rock, AR 72201
501.375.2552

MEMS
301-1440 or 301-1442
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The following information concerning tents and stipport structures is derived from the Standare Fir
Prevention Code, Chapter 39:

No person shall erect, operate, or maintain adeatr-support structure covering an area in exoé420
square feet without obtaining a permit for pernusgio do so.

Tents and air-supported structures shall have fadaait or affirmation attesting that they are flam
retardant.

Trailers and tents involved in cooking operatioresraquired to have a fire extinguisher that digpla
current inspection tag by an authorized extinguiskeevice company (N.F.P.A. 10). Employees shall b
trained to operate the fire extinguisher.

Propane cylinders are to be of an approved typesaadred to a non-movable structure.

There are to be no open-flame devices located uedes. This includes grills, French fryers, and
freestanding propane burners. The fire officialyrparmit some type of totally enclosed stoves atdies
with prior approval.

Cooking, heating, or exhaust devices should beast 119" away from tent sides, and tents should be
secured to prevent them from being blown into thekang, heating, or exhaust devices.

All electrical cords shall be of an approved typd &ree from damage. Cords should have the prolpegs
and be located in a way to prevent damage fromtfaffic and vehicle-traffic. Multi-plug adapters,ch
as cube adapters and unfused plug-strips, shalldiebited.

All electrical-generating equipment (generators #dredlike) shall be grounded utilizing approvedigrding
rods and cables (N.F.P.A 70).

All electrical wiring as well as vendor location stube pre-approved by the Little Rock Fire Departhie
conjunction with the City electrical inspectors.

Fire lanes are to be established and maintainadvadth of 20feet. This is measured after all avgsiare
extended and tents erected.

Accumulation of waste and debris shall be prohtbge as not to increase the potential for fire.

All stage-areas must have at least two 10-pounB;@-dry chemical fire extinguishers.

For more information concerning any of the abovetact:

Lt. Lindsay Williams, State fire Marshal Chiefuatt Thomas
Arkansas State Police Headquarters Little Raulic® Department
1 State Police Plaza Drive 700 West Markharaestr
Little Rock, AR 72209 Telephone 501.618.8624 LiRleck, AR 72201

Telephone 501.371.4621

Captain Barry Burke, Assistant Fire Marshal

Little Rock Fire Department

624 South Chester Street

Little Rock, AR 72201 Telephone 501.918.3710
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